	Supplier:

	Amount of invoice:


	Why is it not possible to use an alternative supplier?

	Why is it not possible to open a credit account?


	Why is it not possible to arrange for a cheque on delivery?

	Is it possible to 50% up front and 50% on delivery or after goods delivered, or other similar arrangements?

	Is the department aware that it will bear the costs if the goods are not delivered?

	Please give brief details of why the goods are required

	Any other relevant comments

	Checked – Accounts Payable

	If over £100 approved by:

	Email completed form to EALFinance@eastayrshireleisure.com



[image: Z:\Marketing And Development\Branding\EAL-logo-cmyk-strapline.jpg]Pro-forma Invoice Payment Form[bookmark: _GoBack]06/03/2020

image1.jpeg
east, .
ayrshire
leisure

LIVING YOUR BEST LIFE




