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VENUE:

	
LINE MANAGER NOTIFIED:

	
DATE AND TIME OF REVIEW VISIT:

	


	
DATE AND TIME OF INCIDENT:

	


	
BRIEF DESCRIPTION OF INCIDENT:
	
INCIDENT NUMBER: ______________________
(if applicable)

	







	
PERSON/S VIEWING:

	
NAME:                                                                    SIGNATURE:

	
NAME:                                                                    SIGNATURE:


	After Viewing Please Tick Appropriate Box
	
No Further Action                [Grab your reader’s attention with a great quote from the document or use this space to emphasize a key point. To place this text box anywhere on the page, just drag it.]

          
Copy required from East Ayrshire Leisure    [image: ]                        
                                                                                                                                 

	
EMPLOYEE NAME: 

EMPLOYEE SIGNATURE:

DATE:
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LIVING YOUR BEST LIFE
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