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EVENT INVITATION TEMPLATE


	Event name:
	

	Date:
	

	Time:
	

	Venue:
	

	Description of event:
(attach photograph if you have one)
	









	Who should be invited e.g. Trustees, Councillors etc.
	

	Photographer to be booked: 
	             

	Official role to be carried out e.g. opening speech. Please provide details
	








Template should be emailed to: EALeisure-CorporateAdmin@eastayrshireleisure.com 
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LIVING YOUR BEST LIFE




