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INTERNAL EQUIPMENT ORDER FORM



	Name of Venue: 
	

	Date of Function: 
	

	Date equipment required: 
	

	Date equipment to be returned: 
	




EQUIPMENT REQUIRED

	Tables (No):	
	

	Chairs (No):  
	

	Type:
	

	Comments:
	






Completed forms should be e-mailed to James Smith at james.smith@eastayrshireleisure.com 





Office Use Only


	Equipment from:
	

	Written in diary:
	

	Confirmed with facility:
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LIVING YOUR BEST LIFE




