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REQUEST FOR I.T. SERVICES


	Full Name:
	

	Designation:
	

	Section:
	

	Work location:
	

	Account Type: (please tick as appropriate)

Please note that bank staff are not automatically set-up with an East Ayrshire email account, please refer to Protocol 14.

	User Account (internet access)


East Ayrshire Leisure Email Account


	Security Groups


	Trust Network Locations:

Please highlight required Network Locations that staff member should be given access to.


	\\eacpublic02\leisuretrust\
Chief Executive

Countryside Services

Cultural Services

Collection Care

Libraries

Palace Complex

Management

Marketing and Development

People & Finance

Sports & Community Venues

	Trust Security Groups:

For Security Groups please see attached list and identify all Security Groups which staff member should be added to

	  
Please Tick Leisure Trust Network Group Permissions list as required.


	Additional Mailbox Access:
If staff member expected to be an admin to a generic mailbox i.e. work location is Grange Leisure Centre and access to generic mailbox for Grange Academy Leisure Centre is required then please specify mailbox to which this applies to:
	

Please Tick Leisure Trust Mailbox list as required

	Authorisation for Request: (print full name)
	

	Authorisation for Request: (signature)
	

	Designation:

	

	Date Request made: 
	





Once completed this form should be returned to EALeisureHR@eastayrshireleisure.com  
Leisure Trust Network Group Permissions
	Countryside Services 
	People & Finance 
	Sports & Community 

	1. EAL_ALL (m)
2. EAL_CD_ALL (m)
3. EAL_CD_SNR_TEAM
4. EAL_CD_RANGERS
5. EAL_CD_VSA
6. EAL_CD_ACCESS
7. EAL_CD_MGT
8. EAL_CD_ESTATES
9. EAL_CD_PROJECTS
10. EAL_CD_OUTDOOR_ACTIVITIES
	1. EAL_ALL (m)
2. EAL_PF_ALL (m)
3. EAL_PF_MGT
4. EAL_PF_MgtAndAdmin
5. EAL_PF_ADMIN
6. EAL_EXT_MGT
7. EAL_SNR_MGT
8. EAL_PF_SUPS
9. EAL_BANK_REG_ADMIN
10. EAL_BANK_REG_USERS
11. EAL_PF_DandAI
12. EAL_PF_NonPF
	1. EAL_ALL (m)
2. EAL_SCV_ALL (m)
3. EAL_SCV_SNR_TEAM
4. EAL_SCV_Staff



	



	Chief Executive
	Management
	Marketing & Dev

	1. EAL_ALL (m)
2. EAL_CE

	1. EAL_ALL (m)
2. EAL_SNR_MGT



	1. EAL_ALL (m)
2. EAL_MKTDEV_ALL (m)
3. EAL_MKT_DEV_MGT
4. EAL_MKT_DEV_AFFILIATES
5. EAL_MKT_DEV_CUSTDEV




	Cultural Services
	

	
Cultural Development Services 
1. EAL_ALL (m)
2. EAL_CS_ALL (m)
3. EAL_CULTDEV_ALL (m)
4. EAL_CULTDEV_MGT
5. EAL_CULTDEV_ARTS
6. EAL_CULTDEV_VSA
7. EAL_CULTDEV_PREMISES
8. EAL_NONLIB
9. EAL_CULTDEV_SNR_STAFF


Libraries 
1. EAL_ALL (m)
2. EAL_CS_ALL (m)
3. EAL_LIBS_ALL (m)
4. EAL_LIBS_MGT
5. EAL_LIBS_SNR_TEAM
6. EAL_LIBS_RD
7. EAL_LIBS_SUPPT
8. EAL_NONLIB
9. EAL_LIBS_BRANCH
10. EAL_LIBS_TECH
11. EAL_LIBS_TUTORS

	
Collection Care 
1. EAL_ALL (m)
2. EAL_CS_ALL (m)
3. EAL_COLL_CARE_ALL (m)
4. EAL_COLL_CARE_TEAM
5. EAL_COLL_CARE_STAFF
6. EAL_COLL_CARE_MGT
7. EAL_TEXTILE
8. EAL_DCProject




Palace Complex 
1. EAL_ALL (m)
2. EAL_CS_ALL (m)
3. EAL_PAL_ALL (m)
4. EAL_PAL_MGT
5. EAL_PAL_STAGE
6. EAL_PAL_BOXOFFICE
7. EAL_PAL_VSA
8. EAL_PAL_CUMNOCK
9. EAL_PAL_CSU
10. EAL_PAL_FOH
11. EAL_NON_PAL
12. EAL_PAL_MKT
13. EAL_PAL_YTHEATRE



	Leisure Trust Mailbox List

	1. Acquistions
2. Annanhill.Golf
3. Arts&MuseumStaffDiary
4. Auchinleck Leisure
5. Auchinleck Library
6. Ayrshire Athletics Arena
7. Boxoffice
8. Branch Libraries
9. BurnsHouse.MuseumandLibrary
10. Community Halls
11. Community Recreation 
12. Community.Recreation 
13. C R Relief 
14. Crosshouse Library 
15. Cumnock Library 
16. CumnockTH
17. Dalrymple.Library 
18. Darvel Library 
19. SER_DARVELTOWNHALL 
20. Dean Castle & Country Park 
21. Dean Castle Country Park 
22. Dean Castle 
23. Dick Institute Lending Library 
24. Dick Institute Museum and Arts 
25. Doon Valley Leisure Centre
26. Dower House
27. Drongan Library
28. EAL.Freedomofinformation 
29. EA Leisure 
30. EA Leisure-AnnualLeave 
31. EA Leisure-CulturalandCountrysideServices 
32. EA Leisure PeopleandFinance 
33. EA Leisure Timesheets 
34. EA Leisure Feedback 
35. EA Leisure HR 
36. EA Leisure Income
37. EA Leisure Invoices 
38. EA Leisure letting 
39. EA Leisure Payments 
40. EALibrary.Courses
41. EALMARKETWP
42. East Ayrshire Leisure Staff 
43. FuntasticParties 
44. futuremuseums
45. Galston Library
46. Games Halls 
47. Golf Bookings 
48. GrandHall 
49. GrangeAcademyLeisureCentre 
50. Library Imprint Festival
51. Library HQ 
52. LoudounLeisureCentre 
53. Mauchline Games Halls 
54. Morton Hall 
55. Muirkirk Games Halls
56. Muesums
57. NewMilns.Library 
58. Northmobile 
59. Outdoor.Access 
60. Palace Theatre 
61. Palace Theatre - Museums 
62. Patna Games Hall
63. Reprographics
64. Patna.Library
65. S&CV Timesheets 
66. Ser_LibrarySenStaff
67. sirsi
68. Synthetic Grass Pitches
69. Southmobile
70. StewartonLibrary
71. Stewarton Sports Centre
72. TreeHouseCentre 
73. Whatriggs Library
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LIVING YOUR BEST LIFE




