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Safeguarding Report Form (Private and Confidential)

	Employees Name
	


	Place of Employment
	


	Date and Time of Incident or  concern 
	

	Names and contact details of those involved
	










	If the names are unknown – Describe them
	







	What part of the building did the incident occur in
	

	What occurred (What did you see or hear)
	









	What information were you given and by whom (Are there witnesses)
	








	What action have you taken
	




Depending on who is involved, completed form to be emailed to your Line Manager or Senior Manager and marked as [protect]
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LIVING YOUR BEST LIFE




