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	SUBSTANCE NAME:
	
	MANUF/SUPPLIER:
	

	METHOD OF USE:
	
	AREA OF EXPOSURE:
	

	PERSONS AT RISK:
	
	VOLUME USED:
	

	WORK LOCATION:
	
	EXPOSURE TIME:
	Choose an item.
	[image: \\cnas1\users\homes\EadeE\DESKTOP\Desktop\toxic.gif]
	Acute Toxicity/ Harmful
	[image: irritant]
	Harmful/ Irritant
	[image: flammable]
	Flammable

	
	☐	
	☐	
	☐
	[image: human-health]
	Serious health hazard
	[image: corrosive]
	Corrosive
	[image: explosive]
	Explosive

	
	☐	
	☐	
	☐
	[image: oxidizing]
	Oxidising
	[image: environmental]
	Environmental
	[image: gas-bottles]
	Gas under pressure

	
	☐	
	☐	
	☐
	TYPE:
	Gas
	Vapour
	Mist
	Dust
	Liquid
	Solid
	Fumes

	
	☐	☐	☐	☐	☐	☐	☐
	EXPOSURE:
	Inhalation
	Absorbtion
	Injection
	Ingestion

	
	☐	☐	☐	☐
	CONTROL MEASURES:

	Change Product 
	Dilute
	Reduce Volume
	Increase Ventilation
	Local Exhaust Ventilation
	Damp down
	Segregate
	Control Access 

	☐	☐	☐	☐	☐	☐	☐	☐
	Permit to work
	Supervision
	Monitor Exposure
	Health Surveillance
	Instruction
	Tool Box Talk
	Training
	Other

	☐	☐	☐	☐	☐	☐	☐	☐
	IF OTHER, PLEASE SPECIFY:

	PERSONAL PROTECTIVE EQUIPMENT (PPE):

	Dust Mask
	Respirator
	Visor
	Goggles
	Gloves
	Overalls
	Footwear
	Other
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	☐	☐	☐	☐	☐	☐	☐	☐
	RISK RATING FOLLOWING CONTROL MEASURES

	Low
☐
	Medium
☐
	High
☐

	HAS A  SAFER ALTERNATIVE BEEN CONSIDERED?   YES  ☐      NO ☐    IF NO, PLEASE ADVISE WHY:
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COSHH RISK ASSESSMENT GUIDANCE NOTES

A COSHH risk assessment focusses on the hazards and risks arising from hazardous substances used in the workplace, which have the potential to cause harm.  Managers are responsible for ensuring that a suitable and sufficient COSHH risk assessment is carried out for all harmful substances, which could affect the health and safety of employees, service users, pupils, volunteers, new and expectant mothers and members of the public.  Risks to the environment should also be assessed. Significant risks must be identified, evaluated, and suitable control measures implemented to reduce the risk(s) as far as is reasonably practicable.
 
The material safety data sheet (SDS) will identify whether a substance can cause you harm; this is called a chemical/hazard classification.  Where the SDS advises no hazard classification, a COSHH assessment is not required.

Health hazards are not limited to substances labelled ‘hazardous’.  Some harmful substances can be produced by the work process used i.e. wood dust from sanding or silica dust from tile cutting. 

Training 
All employees who are carrying out COSHH risk assessments must be appropriately trained on the COSHH risk assessment process.

Method of use
Identify how you intend to use the substance/process.  For example; brushing, burning, dissolving, dosing, excavating, grinding, cutting, drilling, gun applying, handling/storing, line marking, mixing, mopping, pouring, pressure washing, sanding, shovelling, soldering, spraying.

Area of exposure
Identify the area(s) where the substance will be used. For example: inside, outside or in an enclosed or confined space. 

Exposure time
Select the approximate time one person will use the substance on any one day.

Work location
Identify the location where the task is being undertaken.  For example: workshop, on-site, tenants home.

Person(s) at risk
Identify the people who could be exposed to the substance process.  For example: employees, contractors, pupils, members of the public, new and expectant mothers.

Volume Used 
Identify approximate how much of the substance/chemical will be used in one day/shift. 

Hazard classification
Select the hazard symbols which are highlighted within the hazard identification section of the Safety Data Sheet (SDS). 

Type 
Select the physical state of the substance. For example: liquid, gas, vapour, dust, mist and solid 



Exposure
Select how people will be exposed to the harmful substance. Think about the route into the body. For example: breathing in gases, fumes, contact with the skin, swallowing, contact with eyes and skin puncture.  

Control measures
Once you have carried out the risk assessment and identified which harmful substances are present, you must put in place adequate control measures to reduce exposure.  Change(change form of product), Dilute (reduce concentration), Reduce Volume (reduce amount used), Increase Ventilation, Local Exhaust Ventilation), Segregate (barrier working area), Damp Down (use water to reduce dust), Control Access (control Access to area), Permit to Work, Supervision, Monitor (monitor Exposure, Health surveillance, Instruction (written instruction), Tool Box Talk, or Training (specific training).  Remember, engineering controls must take precedence e.g. using a LEV system to remove harmful fumes, with PPE being the last resort.

Personal Protective Equipment 
Select the Personal Protective Equipment (PPE) which must be worn when using the substance.  Mandatory PPE is identified within the SDS. Provide a brief description of the type and standard of PPE.  
	
Risk rating following control measures
Once the controls have been assessed, the risk rating can be calculated based on the level of harm the substance poses and the likelihood of the substance causing you harm, using the risk matrix table below:

	HOW TO CALCULATE THE  RISK RATING:
Multiply the LIKELIHOOD by the SEVERITY e.g. Possible(3) X Significant(3)
= Risk Rating of (9)
	Critical / Fatal (5)
	Severe (4)
	Significant (3)
	Marginal (2)
	Negligible (1)
	

Severity Index

	

Likelihood Index
	Highly Probable (5)
	25
	20
	15
	 10                                    
	5
	

	
	Probable (4)
	20
	16
	12
	8
	4
	

	
	Possible (3)
	15
	12
	9
	6
	3
	

	
	Unlikely (2)
	10
	8
	6
	4
	2
	

	
	Very Unlikely (1)
	5
	4
	3
	2
	1
	



	RISK RATING
	LEVEL OF ACTION REQUIRED

	LOW RISK
	No action required but will require to be monitored and ensure that the prescribed controls are being used.

	MEDIUM RISK
	Steps are required to introduce further controls to reduce the risk.  Set timescales require to be set to implement the controls.   Once the additional controls have been added a review of the assessment may be required.

	HIGH RISK
	This substance may not be used until controls have been introduced to reduce the risk to low/medium risk.  Considerable resources may have to be allocated to reduce the risk.



Has a safer alternative been considered?

For high and medium risk substances, the elimination or substitution of this material must be considered. 

· Do you really need to use this particular substance, or is a safer alternative available?
· Can you change the process to eliminate its use or avoid producing it? If this is not possible, you must put in place adequate control measures to reduce the risk
· Enclose the process so that the product is not released
· Extract emissions of the substance near the source e.g. local exhaust ventilation (LEV) or fume cupboard

Health surveillance 
Managers should contact Occupational Health where it has been identified from the COSHH risk assessment that there may be a need for health surveillance, due to a potential health risk related to the use of or emissions from a hazardous substance in the workplace. If unsure, please contact Health and Safety Section.

First aid 
Add in the details of the first aid measures to be taken in the event of the person being exposed.  Information will be detailed within the safety data sheet.

Fire
Add in the details of the procedures to follow in the event of a fire.  Information will be detailed within the safety data sheet.

Spillage 
Add in the details of the procedures to follow in the event of an accidental release to the environment and spill clean-up methods. Information will be detailed within the safety data sheet.

Storage/disposal
Add in the details of storage and usage precautions.  Information will be detailed within the safety data sheet. 
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