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	Location for PEEP
	


	Persons Name 
	

	Contact Details 
	

	Designation (Employee, Pupil, Client etc) 
	

	Reason why PEEP is required (briefly describe type of mobility/ ability restriction) 
	


	Date Plan Created
	

	Review Date(s)
	

	Plan Created By 
	

	Indicate where separate plans have been provided at other locations 
	



1. Awareness of Fire Evacuation Procedure 
	Instruction of the premises evacuation procedure communicated by (please circle) 
	Verbal Instruction 
	Hard Copy 
	Electronic Copy
	Other 

	
	Yes
	No
	Yes
	No
	Yes
	No
	Yes
	No 

	Comments 

	

	The method of alert in an emergency is by (please circle) 
	Alarm System
	Vibrating Pager
	Visual Alarm
	Member of Staff 

	
	Yes
	No
	Yes
	No
	Yes
	No
	Yes
	No 

	Names of Fire Wardens in the building/ floor (Wardens should be given a copy of this plan) 
	



2.  Evacuating the Premises  
	Name of Persons nominated to provide assistance (each person requires copy of this plan) 
	

	Equipment required to assist in evacuation (identified type of equipment and location) 
	



	Safe Routes of Egress  (identify the safest routes of egress from the premises) 
* NB: Accessible Routes of Egress should be indicated on the Premises Evacuation Plan 
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Description of the Evacuation Plan (detail the procedure, step by step from the moment the evacuation starts until final exit from the premises) Include what specific assistance is required











 


















3.   Notes for Completion
3.1	A PEEP may be required for a member of staff, client, pupil, visitor or member of the public.
3.2	The PEEP can be completed by any member of staff who has responsibility for the care of that individual while in the premises i.e. Line Managers, Premises Manager, Teacher, Fire Warden etc.
3.3	Always consider the ability/mobility of the person and whether they would be able to hear or respond to the fire alarm or independently and safely leave the premises.
3.4	The PEEP should normally be completed with the person present to enable both parties to have a clear understanding of the details of the plan in the event of an emergency.  This may include having the person’s carer/support worker present.
3.5	Requests for any necessary adjustments or alterations to the Premises should be directed to Corporate Infrastructure.
3.6	For more detailed information refer to Procedure to Manage the Safe Egress from Council Buildings and Master Safety File Standard B3, Fire Safety.
3.7	For further information contact the Disability Awareness Officer or member of the Health and Safety Team via the Helpdesk.
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LIVING YOUR BEST LIFE




