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APPLICATION FOR CAREER BREAK

This form should be sent to your line manager for consideration for submission to your Development Manager for approval.

PART A – To be completed by Employee

Name _____________________________________________________

Employee Number _____________________________________________________

Designation _____________________________________________________

Work Location _____________________________________________________

Home Address _____________________________________________________

_____________________________________________________

Contact Telephone Nos. Work - _________________Home-___________________

Proposed Career Break Commencement Date _____________________________

Proposed Return To Work Date ________________________________________

Reason(s) for Career Break __________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Comment on Workplace Implications (if considered `Nil`, please explain why)

_____________________________________________________________________

______________________________________________________________________
Please continue on separate sheet if required

[bookmark: _GoBack]I wish to apply for an extended period of unpaid leave under the terms of East Ayrshire Leisure's
Career Break Scheme. I understand that on return to work I may arrange to buy back a maximum of 3 years lost pensionable service. I understand that under the terms of the scheme that I must not carry out any other substantive employment during the Career Break. I accept and will abide by the conditions of the Scheme and undertake to return to work at the end of the Career Break and give three months’ notice of my return to work at the end of the Career Break. I understand that a failure to comply with the terms and conditions of the Career Break may result in termination of employment.  

Signed __________________________________ Date _______________________
PART B – To be completed by Line Manager

LINE MANAGER
I support this application and confirm that the employee’s work performance is satisfactory. I will ensure appropriate arrangements are made to maintain contact with the employee, including arrangements for keeping in touch for the duration of the break.

Signed _________________________________	 Date _______________________

Designation_________________________________

Approved/Rejected * (delete as appropriate)

If rejected give reasons

__________________________________________________________________________

__________________________________________________________________________________

PART C – To be completed by Development Manager

Approved/Rejected * (delete as appropriate)

If rejected give reasons 

__________________________________________________________________________

__________________________________________________________________________

Signed __________________________________	Date ________________________

Designation______________________________
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LIVING YOUR BEST LIFE




