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LIVING YOUR BEST LIFE



   











	EAST AYRSHIRE LEISURE TRUST                                       Confidential
GRIEVANCE PROCEDURE

NOTIFICATION OF GRIEVANCE 
	


	NOTE:   If completing by hand, please do so clearly and in black ink.

              If you require any assistance in completing this form, please contact Corporate Services
              (Human Resources).


	PERSONAL DETAILS

	Name


	
	Department
	

	Designation


	
	Work Location/

Work Phone No
	

	Home Address


	

	REPRESENTATIVE’S  DETAILS

	Trade Union Representative
	
	Name of Trade Union (if appropriate)
	

	Work Colleague
	
	
	

	STAGE OF APPEAL

	                                                                                                       Tick Appropriate Box            

                STAGE 2 – To Head of Service

                STAGE 3 –  To Head of Human Resources
                

                STAGE 4 –- To Appeals Panel                          

         

	NATURE OF GRIEVANCE

	Please state fully the nature of the grievance. (continue on separate sheet if necessary)

	

	

	

	

	

	

	

	


	NATURE OF GRIEVANCE (Cont’d)

	Please state what answer was provided at the previous stage (where applicable). 

(continue on separate sheet if necessary)

	

	

	

	

	

	

	

	

	

	

	

	Please indicate in your opinion how the grievance could be resolved. 

(continue on separate sheet if necessary)

	

	

	

	

	

	

	

	

	

	Signature   ……………………………………………   Date ……………………………………..

Name        …………………………………………….

                  (Block Capitals)



	FOR OFFICIAL USE:
Date Received:___________________              Initials ______________________
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