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NOTIFICATION OF LOST ID BADGE



	Employee’s Name 
	

	Section 
	

	Line Manager’s Name 
	

	Is this the first time you have lost an ID Badge? 
	Yes / No

	Date ID Badge Lost 
	

	Circumstances of loss 
	

























Signed: ...............................................................

Date: ...................................................................

Completed form should be sent to: EALeisureHR@east-ayrshire.gov.uk










For Corporate Services Use Only


	Date loss reported to the Police 
	

	Police Incident/Crime Reference Number 
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LIVING YOUR BEST LIFE




