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Protocol – Ladder Inspection

INTRODUCTION
Falling from heights is a major hazard; to reduce the risk of this East Ayrshire Leisure will carry out an annual inspection of ladders, step ladders and loft ladders.  This will be undertaken by a trained employee.
Any ladders that are not fit for purpose will be removed from the venue.  This will include any units that are not made to Class 1 or BSEN131 standard.
1. Responsibilities
Employees will visually check a ladder before use and ensure it is safe to use.  This will involve checking the following:-

• Stiles are in good condition as bent or split stiles could lead to collapse.
• Make sure feet are not worn, damaged, dirty or missing, as this could cause the ladder to slip.
• Check that the rungs are not bent, missing or loose to keep your ladder stable.

Any damaged ladders should be clearly marked as unsafe and removed from the venue as soon as possible thereafter.  

2. Inspection 

Ladders will be inspected annually and the inspector will attach a ‘safe to use tab’ or update the current tab on the ladder. This clearly indicates the date of the inspection and any ladder that does not have an inspection tab attached should not be used. If a ladder has not been inspected for over 12 months it must not be used.  This must be reported to the Line Manager who will arrange an inspection by emailing EALHealthandSafety@eastayrshireleisure.com  

3. New Ladders

A decision has been made by East Ayrshire Leisure that any new ladders will need to be inspected before use.  Any venue that receives new ladders should not use them until an inspection has been arranged.

4. Disposal of Items

Any ladder that is found to be unsafe will be disposed of in line with East Ayrshire Leisure’s inventory procedures and a disposal form completed.

5. Additional Information

Further useful information and guidance can be found from the Working at Height Standard
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