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Protocol – Disposal of Needles/Sharps

INTRODUCTION

This Protocol outlines the procedural arrangements in place regarding the disposal of needles/sharps, whether they are found at a Trust venue/site, or being used to deliver health checks which require a finger prick sample of blood.  This guidance is in place to protect employees and customers and must be followed to ensure safe working practices are in place to manage the risk of needle stick injury and the risk of infection. All managers and employees must be aware of their responsibilities in regard to this process.

1. Responsibilities
All employees have the responsibility for their own safety, the safety of other employees and customers.  Employees should regularly check their venue/site ensuring it is in safe, in accordance with our Daily Checklist process and procedures.

Line Managers must ensure that the control measures detailed within the Disposal of Needles - Sharps Risk Assessment are in place and take appropriate action following a needle stick injury to prevent any reoccurrence. 
   

2.  Personal Protective Equipment (PPE)

Line Managers have a responsibility to ensure that employees are provided with appropriate Personal Protective Equipment (PPE).  When handling rubbish, employees must be provided with gloves and suitable equipment e.g.  grabber/tongs/lancets for this task. All equipment or PPE must be fit for purpose, maintained and replaced as required. Employees must ensure PPE fits properly and they know how to use equipment correctly and safely. If in any doubt, they should seek clarification from their Line Manager. 

Line Managers must ensure that all equipment, including PPE, sharps disposal box, grabbers/tongs, disinfectant spray and wipes are maintained and disposed of as required.


3. Dealing with a needle find and sharps disposal

Within Venues
On the discovery of a needle or syringe, employees should isolate the object by placing a cone or bucket over it and place a sign warning of the hazard.  Where possible the sharp should not be left unattended.

If trained in sharps disposal, and the venue has a sharps kit, the item should be removed immediately. Always take the sharp disposal box to the sharp, not the sharp to the disposal box.  Gloves must also be worn to provide a level of protection; however they do not offer complete protection against possible puncture wounds.  Always avoid lifting the sharp with your hands, use the grabber/tongs provided within the sharps kit.  Never attempt to break, bend or re-sheath a need before disposal.

When delivering health checks requiring a small sample of blood e.g. blood glucose, cholesterol or HbA1c, only the recommended equipment should be used. All PPE should be used as per training and changed with each individual receiving a health check. All sharps should be disposed of into a sharps bin; these should be stored safely and returned to the Community Health Activity Team, Team Co-ordinator for safe disposal.  Further information is contained within the Health Check Handbook.

Sharp boxes must be stored in a secure place away from the public.  Employees should notify their line manager when the sharp box is ½ full and they will arrange for uplift by contacting the Development Officer: Sustainability. 



At Outdoor Events

If a needle/sharp is discovered at an outdoor event, the process outlined above should also be followed. 
However, if staff on duty have not had the appropriate training or access to PPE equipment, they must not try to move the sharps/needle and should alert the Manager as soon as possible. 

4. Training

Employees who are required to carry out a sharp disposable must complete the Sharps Awareness & Biological Hazards Toolbox Talk. Managers must ensure that information and instruction is communicated and understood by employees. 

Managers must assess which employees within the following venues will require training. Consideration should be given to opening hours, staff rotas and leave to ensure that sufficient cover is in place.

Annanhill Golf Course, Ayrshire Athletics Arena, Barony Sports Village, Central Production Unit (CPU), Cumnock Town Hall, Darvel Town Hall, Dean Country Park, Dick Institute, Doon Valley Leisure Centre, Galston Community Centre, Loudoun Leisure Centre, Morton Hall, Stewarton Area Centre, Rose Reilly Leisure Centre, William McIlvanney Leisure Centre and the Galleon Leisure Centre.

Only staff who have completed health check training and the Sharps Awareness & Biological Hazards Toolbox Talk training will be allowed to take blood samples and deliver this aspect of the health check.

5. Reporting needle finds/Incidents

Unexpected needle finds or sharps usage which result in a needle stick injury must be reported on the SHE system as an incident. Unexpected needle finds which do not result in injury should be reported as a near miss.  

6. Additional Information

Further information relating to the disposal of needles and sharps can be found within the Infection Control in the Workplace Standard
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