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Protocol – Sharps
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INTRODUCTION
As a responsible employer and provider of services East Ayrshire Leisure tries to ensure so far as reasonably practical the safety of employees and those who use our services. On occasion employees or users may come across syringes and needles at our venues. To ensure a balanced approach to the disposal of such items and on the basis that no handling is safe handling East Ayrshire Leisure will implement the following approach.
1. Responsibilities
All employees have the responsibility for their own safety, the safety of other employees and those who use the services and facilities we provide. As a matter of good practise employees shall regularly patrol their venue ensuring it is in a safe condition.

If handling rubbish, or anything else which cannot be visually inspected beforehand, employees should not directly handle it, but ensure that appropriate equipment and PPE (Personal Protective Equipment) is used.

2.  PPE

Employees should be issued with proper PPE from their Development Officer for handling rubbish and be provided with suitable equipment like grabbers for this task. Employees must ensure PPE fits properly and they know how to use equipment correctly and safely. If in any doubt, they should seek clarification from your Line Manager.  All equipment or PPE should be fit for purpose, be maintained and replaced as required.

3. Dealing with a Needle Find

On the discovery of a needle or syringe employees should isolate the object by placing a cone or bucket over it and placing a sign warning everyone of the hazard.

If trained in sharps disposal, and the venue has a sharps kit, the item should be removed immediately.

Employees should notify their line manager who will arrange for uplift and disposal of filled sharp boxes once they are 2/3 full. The central point for pick up and disposal of sharps boxes is Waste Management, Western Road Kilmarnock.

At venues where there are no trained employees, and after the find has been isolated, Outdoor Services should be contacted to arrange removal of the sharp.

During the hours of 9am – 4pm Monday to Friday (excluding Public Holidays) contact can be made at the following number 01563 554061. At other times employees should contact the Risk Management Centre on 01563 7240000 and inform them of the find and the requirement for an Outdoor Services standby employee to attend as soon as possible.

Once a needle has been removed by Outdoor Services the employee making the request shall complete the template form QAF 5(b) Sharps Uplift Form  and email it to their Development Officer who will submit it to the email address on the form.

4. Training

Employees at the following venues will be required to undergo Sharps training and be supplied with a disposal kit:
Dick Institute
Dean Country Park
Palace Theatre/Grand Hall





The Development Manager shall decide which employees require training to ensure the removal of an item can be made during opening hours and should take account of rotas, absence, leave, etc.

Training should be requested via East Ayrshire Leisure’s Training and Development Officer.

There will be no requirement for refresher training.

5. Maintenance

Development Officers shall ensure that all equipment, including PPE and disinfectant is maintained and disposed of as required.

6. Incidents

All needle and syringe finds should be reported on the SHE system.

7. Further Information
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