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 LEISURE MANAGEMENT SYSTEM


USER ACCESS

	Full Name:
	

	Designation:
	

	Section:
	

	Work Location:
	

	Please note that if you require access to the leisure Management system you must provide your PC device name (this can be found within settings)
Please note that you will require CITRIX to be installed on your PC/LAPTOP before you can access this system.
	
PC device name

CITRIX Download Requested YES/NO



	Level of Access Required: (tick as appropriate) 


	Bookings Admin (sales)

Invoicing & DD -  Business Development staff only   


Manager – Supervisor level

System Admin – Super User

	Data Protection Training undertaken:

(before a user can access the systems employees must complete the mandatory Information Governance eLearning modules)
PCI Protocol read/signed & submitted: (processing card transactions)
	                                         

                                        



	Authorisation for Request: (print full name)
	

	Authorisation for Request: (signature)
	

	Designation:
	

	Date Request made:
	


On completion of this form please email to EALbookingsystemenquiries@eastayrshireleisure.com
24/02/25
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