
	
Task/ Activity/Process Description 
	Title: KZ2 Risk Assessment for Fun Factory and Birthday Parties – Version 3.0
The Centre has three inflatables used for soft play. These inflatables are usually stored in the games hall storage area. Soft play is setup in the games hall during the bowling season. When setup in the games hall, these are setup and set down on a daily basis. When the bowling season finishes, the inflatables are then moved to the Bowls Hall and are left in place. The inflatables are also used on Saturdays and Sundays as the soft play part of the birthday party package. The catering side of the birthday party is organised in the Function Hall or Aerobics studio depending on availability. The inflatables are also used during the Kids Clubs programme in the summer holidays. The main hazards are slip trips and falls, injuries due to collisions, damaged equipment and lack of supervision. Main controls in place to reduce risks posed by hazards are presence of trained staff, use of crash matting, presence of first aiders on site, annual specialist inspection, internal PPMS and raising awareness of rules of play.
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	Hazard
	Personnel at risk
	Controls
	Additional Controls
	Severity
	Probability
	Rating

	GENERAL

	Faulty/Damaged or Poorly maintained equipment
Sharp objects damaging inflatables
Ripped seams and tears
Delamination
Damaged straps or bungee cords
	Staff
Public
Customers
	1. Annual inspection of equipment by PIPA registered inspectors (SCOTBOUNCE)
2. Monthly inspections of inflatables and recorded on WAM
3. Pre Use check to be carried out by member of staff prior to soft play being used for parties or Kids Club. Pre-Use checks will be recorded on WAM. Duty Manager and Senior Centre Attendant will need to ensure this check is completed prior to customers using the soft play items.
4. Member of staff to check area and blower fans for any damage in line with pre-use checklist
5. Staff supervising the inflatables will check the state of the blower fans on a regular basis
6. All straps and bungee cords to be checked for damage. Any damaged items to be scrapped.
7. All electrical extensions are checked and PAT tested on an annual basis
	1. Annual inspection organised in June or July
2. Inflatables that fail inspection are scrapped
3. Certification stored online for future reference
	4
	2
	M

	Unsafe use
	Staff
Customers
	1. Rules of play displayed at entrances and brought to the attention of supervising adults. 
2. A member of staff will be responsible for the overall supervision of the equipment and to remind customers of the rules which are provided for everyone’s safety.
3. Impact absorbing mats placed around the inflatables. 
4. Blowers will be safely cordoned off to prevent access by children. 
5. No hard or sharp objects allowed on inflatables
6. Staff will highlight the Rules of use to the lead bookee on arrival.
7. Staff will speak to guardians of children wearing glasses to advise them where practical to remove them whilst using the inflatables.
8. No climbing or hanging on the walls
9. No food or drink allowed on the inflatables
10. Inflatables deflated when not in use
11. Maximum users specified for each inflatable
12. Rocking of inflatables not allowed
	
	4
	2
	M

	Poor hygiene
	Staff
Customers
	1. Soft play will be cleaned on a regular basis. Monthly deep cleans scheduled along with the monthly checks.
2. Adequate cleaning materials available
	
	3
	2
	L

	Inadequate supervision
Unsafe behaviour of participants
	Staff
Customers

	1. AT least one member of staff will be in attendance during parties and kids club setup to provide overall supervision of the equipment. 
2. Member of staff will have radio on person to communicate with management and supervisor
3. In line with our admissions policy, there should be a suitable number of responsible adults for birthday parties. This is detailed in our admissions policy.
4. Actions that are deemed as unsafe will not be allowed
5. The entrance area to each inflatable is kept clear from spectators
6. The member of staff supervising soft play monitor across the soft play inflatables and ensure participants are adhering to the correct use. They will also on a regular basis check the blower fans and connections to ensure they are in the required position.
	
	3
	2
	L

	Fire
Lack of Fire Equipment
Electric blowers
	Staff
Public
Customers
	1. Fire extinguishers in close proximity to bowls hall and games hall
2. Fire alarm system in place and maintained by external contractor
3. Fire extinguishers maintained by external contractor
4. Fire risk assessment carried out every three years
5. Trained personnel on site to deal with any fire incidents
6. Fire evacuation process in place
7. Fire exits in games hall and bowls hall in the vicinity of the inflatables
8. Member of staff will coordinate all participants and spectators to leave the area in the event of an evacuation
	
	4
	1
	L

	Lack of training
Untrained staff
Incorrect setup
Unable to fix deflation
	Staff
Public
Customers
	1. Inflatables are set up on flat ground
2. Blowers and fans checked for cleanliness and damage
3. Monthly refresher training will be organised by Dryside Duty Manager. This will be recorded and stored on system.
4. Staff trained in
a. Operation of the inflatable
b. Entry and exit procedure
c. Safe assembly and dismantling
d. Pre-use checks
e. Barrier checks
f. Defect reporting
g. Measures to take in case of power failure or deflation
	
	4
	2
	M

	Slip trips and falls
Jumping over unit
Falls on to hard surfaces
Tripping over cables
Spillages on inflatables
	Staff
Public
Customers
	1. All spillages to be cleaned immediately
2. No drinks or food allowed on inflatables
3. After cleaning, enough drying time to be allowed
4. No jumping off the soft play allowed
5. Crash mats in place around the inflatables
6. Area with cables cordoned off
7. All furniture not in use taken away
	
	3
	3
	M

	Injuries
Contact injury
Cuts and bruises
Collisions between participants
Choking
Friction Burn
	Staff
Public
Customers
	1. Rules of use must be followed to avoid the risk of injuries
2. Impact absorbing mats are located around the inflatables
3. No shoes, jewellery, badges or other accessories allowed on the inflatable
4. Trained First aiders on site
5. Staff to advise participants (or their guardians) using glasses to avoid using them on the soft play if practical

	
	3
	2
	L

	Overloading of inflatables
Overcrowding on inflatables
Adults using inflatables
	Staff
Public
Customers
	1. Adequate supervision in place
2. Rules of play displayed
3. Maximum users for each inflatable are 

(Inflatable Name): Max number (height1) Max number (height 2) Max number (height 3)
a. Arabian Night 10342: 5(1.0m) 4(1.25m) 4(1.5m+)
b. Blue Trimod AQ247 P9356: 14(1.0m) 10(1.25m) 6(1.5m) 6(1.8m)
c. Large green trimod AQ249 P39320: 9(1.0m) 6(1.25m) 5(1.5m) 4(1.8m)

	
	3
	2
	L

	Emergencies
CODE 1s
Power failure
	Staff
Public
Customers
	1. Staff supervising to call for first aider in case of an injury
2. First aiders to follow CODE1 process
3. Supervising staff should not leave if a CODE 1 scenario occurring in another part of the building. If the member of staff has to leave, the inflatables need to be turned off and participants asked to leave whilst away.
4. In case of a power failure, member of staff will ensure all participants leave the inflatables in a safe manner and follow the power failure procedure 
	
	4
	1
	L

	Electrocution
Exposed electric cabling
Inadvertent access to blowers and electrical connections
Faulty equipment
	Staff
Public
Customers
	1. All cables checked as a part of pre-use checks 
2. Electrical kit PAT tested
3. Electrical blowers checked as a part of pre-use checks
4. Area behind inflatables barriered or cordoned off
5. Defective equipment quarantined or replaced
6. Blowers checked by External contractors as a part of annual maintenance
	
	4
	1
	L

	Manual handling
Weight of inflatable
Lack of manual handling training
	Staff
	1. All staff setting up trained in manual handling
2. Use of lifting aids and trolleys where possible
3. Inflatables stored in area close to location where used (games hall storage and left in situ for bowls hall)
4. All inflatables to be secured using the straps provided.
	
	3
	2
	L

	INFLATABLES IN BOWLS HALL AND GAMES HALL

	SLIPS TRIPS AND FALLS
	Staff
Participants
Parents/guardians/carers
	1. Carpet taped down. Will be checked by staff on a regular basis
2. All furniture kept in the alcove area, unless otherwise specified
3. Ramps at different areas to enter bowling rink
4. Different colour carpets to highlight change in level down to the bowling rink
5. No children allowed on to soft play without supervision in place
6. Area with cables for powering blowers will be covered with mats in games hall
7. No catering to be setup in the Bowls Hall and Games Hall
	
	4
	2
	M

	SETUP OF EQUIPMENT
	Staff
Participants
	1. All staff trained in setup of equipment
2. All equipment checked as a part of Internal PPMs
3. Maintenance staff onsite to fix or check on repairs
4. All soft play equipment to be fitted with RCDs
	
	3
	2
	L

	EXPOSED PIPEWORK
	Staff
Participants
	1. All exposed pipework is covered with insulation
2. Bowls Hall checked on a regular basis by Management
	
	3
	2
	L

	WORKING/FALLS FROM HEIGHT
	Staff
Participants

	1. Scoreboard area barriered off
2. Staff to be vigilant of participants accessing this area
3. Staff to ensure area is kept clean at all times
	
	3
	2
	L

	ACCESS TO UNAUTHORISED AREAS
	Staff
Participants
Parents/guardians/carers
	1. Bowling hall committee room and storage areas locked off
2. No access to Bowling Master office
3. Staff to be vigilant of participants accessing unauthorised spaces
4. Staff to ensure spaces are locked after use
	
	3
	2
	L

	USE OF FUNCTION SUITE AND AEROBICS STUDIO FOR CATERING

	ACCESS TO EQUIPMENT
	Staff
Participants
Parents/guardians/carers
	1. Area containing Spin bikes are cordoned off
2. Heating vent covered by mesh
3. RCDs for water equipment and music system
4. Mirror edges covered by trims
5. No activities in area that could damage TV or mirrors
6. Boxing bags have harnesses to limit movement
	1. Additional portable storage equipment purchased to allow all aerobics kit to be removed from the aerobics studio prior to a party
	3
	2
	L

	SLIPS TRIPS AND FALLS
	Staff
Participants
Parents/guardians/carers
	1. Flooring checked on a regular basis
2. Staff to ensure good housekeeping standards
3. All equipment to be stored correctly
4. All spills to be cleaned by staff as quickly as practically possible
5. Cable tidies for cables to water machine and music system
	
	4
	2
	M

	ACCESS TO STORAGE SPACES
	Staff
Participants

	1. Storage areas locked off when not in use
2. Staff to brief all participants on use of space
3. Staff to be vigilant of unauthorised access to storage spaces
	
	3
	2
	L
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