Galleon Leisure Centre Risk Assessments 

	Title: GC3 Use of electrical equipment and other manual tools – version 2
Electrical equipment such as cleaning equipment, portable heaters, microwave equipment, office equipment, power tools (strimmer and leaf-blowers), portable sound systems are used in the Centre. The overall aim is to ensure the correct use of well-maintained electrical and manual equipment by well trained staff to minimise the risk of injury to customers and staff. Use of new improved and safe equipment where possible with planned maintenance schedules will ensure equipment is in good working condition.
	

	Hazard
	People at risk
	Control Measures in place 
	Additional Controls 
	Severity
	Probability
	Risk Rating

	Inexperienced staff

Lack of training in use of manual tools
Incorrect use of PPE
Incorrect use of tools
Manual Handling issues with tools
Physical injuries
	Members of the Public 
Staff
	1. All staff will get an induction training period where they will shadow experienced members of the department or a supervisor. 
2. Staff will have a training program in place to ensure they are prepare for the work scope to be undertaken
3. All repair work to be undertaken by maintenance engineers. In case of reactive repairs out of hours, Duty managers and Senior Centre attendant are allowed to carry out minor repairs if trained to do so.
4. Appropriate PPE will be used in line with risk assessment for the work undertaken
5. Manual handling training for all staff

	1. Training records to be maintained and recorded. 
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	Electricity
Damaged equipment
Exposed Cabling
Personal electrical equipment
Contact with live equipment
	Customers
Staff
	1. Isolation should be provided to enable parts of the installation to be disconnected to allow for routine maintenance/repair.
2. It is important that the electrical installation and portable appliances are maintained in a safe condition.
3. All electrical items used within the Centre to be PAT tested (exception for personal equipment of customers)
4. All equipment checked prior to use in the pool area for any physical damage. Any damaged equipment to be removed, repaired or replaced
5. New starts should be shown how electrical equipment works during shadowing
6. Staff should not turn on equipment and then leave unattended
7. All equipment should be cleaned after use
8. Equipment not in use to be turned off
9. Equipment subject to annual or three yearly Fixed Wire Testing by an external contractor
10. All electrical works carried using safe working practices as detailed in Maintenance and Cleaning risk assessments and should comply with Electricity at Work Regulations 1989-
11. https://www.hse.gov.uk/pubns/priced/hsr25.pdf
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	Slips trips and falls
Cables causing trip hazards
Equipment not stored correctly
	Visitors
Customers
Staff
	1. All trailing cables to be highlighted by use of signage and warning posts, where possible cable covers should be used. 
2. When cleaning using scrubbers, area to be closed off. Trailing cables to be confined to within barriered area.
3. Cordless Equipment preferable for daily use within the Centre
4. Appropriate Storage for all equipment where possible
5. Daily inspection of high traffic areas are clear of any tripping hazards
6. All cordless equipment should be PAT tested and in date for use.
7. All equipment for maintenance purposes kept under supervision of Maintenance supervisor.
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	Water cooler
Spills and Hygiene issues
Misuse by customers
	Swimmers
Staff
	1. Hardwired Equipment to be fitted by qualified personnel in line with manufacturers guidance with and connected via an RCD
2. Area around water cooler to be kept clean and checked by centre attendants on rounds. Any build up during intervals to be highlighted and addressed by a Dryside attendant
3. Equipment to be tested as per regulations and replaced in case of any damage
4. Customers to be stopped in case of misuse of equipment. Any misuse will be dealt with in line with admissions policy
5. Any spills to be notified to cleaning staff and area cordoned off till spill has been cleared
6. Use of correct PPE during checks and repairs if any maintenance work is required
7. Water Cooler Subject to quarterly inspections from Waterpoint (supplier)
8. Visiting Contractor should be issued with appropriate Health and Safety Documentation. (H&S Policy and instructions in event of evacuation)
	1. 
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