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WORKING TIME REGULATIONS

EMPLOYEE DECLARATION – OTHER WORK

SECTION A: ADMIN NOTE

Please complete this form to provide details of any other employment (this includes casual, bank or voluntary/unpaid work). Please also complete if you are undertaking bank work for another service within the Trust or are registered on a bank which is different from that of your main job role.

Please note that charitable work and work undertaken as a special constable, retained firefighter or in the Territorial Army will not count towards working time.

Please sign and return this form to your line manager as soon as possible.

SECTION B: EMPLOYEE DETAILS

	Name:
	
	Employee No:
	

	Designation:
	
	Service:
	

	Section:
	
	Weekly Hours:
	

	Current Working Pattern:
	


SECTION C: EMPLOYEE DECLARATION – OTHER WORK

I hereby declare that I am currently engaged in work outside of my current employment with the Trust and/or out with my main role within the Trust as detailed below in Section D. I undertake to keep the Trust informed, in writing, if this situation should change including change in hours worked at any point in the future during my employment with the Trust.

I understand that I am required to abide by the Working Time Regulations 1998 in exercising the duties of my job and will sign an opt-out form where the hours exceed the average maximum of 48 hours.

	Signature:
	
	Date:
	


SECTION D: DETAILS OF OTHER EMPLOYMENT (state whether paid or unpaid work)
Employer 1:

	Employer Name and Address:
	
	Type of Work:
	

	Date employment commenced:
	
	Hours of Duty per Week:
	

	Current Working Pattern:
	


Employer 2:
	Employer Name and Address:
	
	Type of Work:
	

	Date employment commenced:
	
	Hours of Duty per Week:
	

	Current Working Pattern:
	


Employer 3:
	Employer Name and Address:
	
	Type of Work:
	

	Date employment commenced:
	
	Hours of Duty per Week:
	

	Current Working Pattern:
	


Please continue on separate sheet if required.
  A copy of the completed form should be emailed to ealeisurehr@eastayrshireleisure.com
07/08/25








