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NOTIFICATION OF DISCIPLINARY INVESTIGATION05/09/23


	EMPLOYEE DETAILS (to be completed by Strategic Lead)

	Name/Employee Number

	

	Job Title

	

	Date of Alleged Incident

	

	Details of Allegation(s)
	[bookmark: _GoBack]


	Details of Informal Action already taken
	

	Evidence in support of progression to Disciplinary Investigation
	



	INVESTIGATION TEAM (to be completed by Executive Lead: People, Policy & Performance)

	NAME
	DESIGNATION
	DATE

	
	
	

	
	
	



	DISCIPLINING OFFICER (to be completed by Executive Lead: People, Policy & Performance)

	NAME
	DESIGNATION
	DATE

	
	
	



	SUSPENSION (to be completed by Strategic Lead for Gross Misconduct allegations only)

	Has the employee been suspended
	YES/NO

	Date employee advised of suspension
	

	Please outline reasons for decisions
	






	INVESTIGATION REPORT (to be completed by Disciplining Officer)

	Date Investigation Report Completed
	

	Proceed to Disciplinary Hearing
	YES/NO

	Reasons for Decision
	





	DISCIPLINARY OUTCOMES (to be completed by Disciplining Officer)

	Action Taken
	



	Reason for Decision
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