[image: image001] (
Vehicle Accident Investigation
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Date and Time of Accident Location of Accident Weather Conditions
Road Conditions



Driver’s Name and D.O.B.
Driver’s License Number 
Driver’s Penalty Points
Details of 
Driver’s previous accidents in last 2 yrs Vehicle Make and Model
License Plate Number
Was the Driver Logged Onto the Vehicle Tracking System?

  Vehicle Check





Vehicle Information








YES	NO

Completed?	YES           NO
Were Any Defects Found (If So, Please Specify)




Accident Details


Description of Accident



Diagram of Accident



Photos of Accident Scene




Witness Statements, where applicable.


Were the Police
Involved?	YES	NO
Description of Vehicle Damage
Description of Any Other Vehicle Damages



Photos of Vehicle Damage




Investigation Findings


Cause of Accident
Contributing Factors
Preventative Measures



Actions to Prevent Reoccurrence Training Need
Identified
Where Applicable Driver to Ensure that Insurance Claim is Reported






Recommendations


	
	to Their Own Insurer
	
	
	
	

	
	SHE Report Completed?
	YES
	NO
	
	

	
	Driver’s Handbook Now Issued
	
	
	
	

	
	Any Other Comments?
	
	
	
	

	
	Follow Up Actions
	
	
	
	

	
	Investigators Name
	
	
	
	



Date

 (
Please email completed forms to: 
EALHealthandSafety@eastayrshireleisure.com
 
)DD	MM	YY
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